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. OBIIME ITOJIOXKEHUA

1.1. CucremMHBIi aAMUHUCTPATOP YUPEKICHHS Ha3HAUAETCS U OCBOOOXKIACTCS OT JIOJIKHOCTHU
PYKOBOAMTENIEM Y UPEKICHUS.

1.2. Ha 10/KHOCTD CUCTEMHOTO aIMUHUCTpaTOpa YUpeKIeHUsI TPUHUMAIOTCS JIUIA:

UMEIOIINE BBICIIEEe MPOPECCHOHANTBHOE (TEXHUYECKOE WIIM 3KOHOMHYECKOe) o0pa3oBaHue 0e3
npenbsBIeHUsT TpeOOBaHUM K CTaxy paboThl WM cpefHee MpodeccuoHalbHOE (TEXHUYECKOE WIIH
HKOHOMHYECKOE) 00pa3oBaHMe U CTaX pabOThI B JOJHDKHOCTU TeXHHKA | kaTeropuu He MeHee 3 JieT;

COOTBETCTBYIOILIME TpPeOOBAHMSIM, KACAIOIIUMCS TPOXOXKACHUS NPEeIBAPUTEIHHOrO (IpH
IIOCTYIUIEHUH Ha paboTy) U MEPUOJUYECKUX MEIUIIMHCKUX OCMOTPOB, BHEOUEPEIHBIX MEIULMHCKUX
OCMOTPOB I10 HaIlpaBJICHUIO paboToaaTeNs1, 00s13aTEILHOTO ICUXUATPUYECKOTO OCBHIETEIbCTBOBAHUS
(ue pexe 1 pasa B 5 net), mpoecCHOHATLHON TMTUEHUYECKOU MOATOTOBKH U aTTecTaluu (TIpy pueMe
Ha paboTy u aanee He pexe 1 pa3a B 2 roja), BaklIMHAIIMY, & TAKKE UMEIOIINUE JTUYHYI0 MEAUIIMHCKYIO
KHIXKKY C pe3y/IbTaTaMH MEIULMHCKUX 00CIIe0BaHUA U J1a00paTOPHBIX MCCIIEOBAHUMN, CBEACHUSMHI
O TPUBHBKAX, MEPEHECEHHBIX MH(EKIMOHHBIX 3a00JEBaHUIX, O MPOXOKIACHUHM MPOPECCHOHATHHON
TUTMEHNYECKON MTOITOTOBKU U aTTECTALlMU C JIOIYCKOM K padoTe.

1.3. CucrtemHbIil aJAMUHUCTPATOp B VYUPEKICHHUH HAXOJIUTCS B HEMOCPEACTBEHHOM
MIOYMHEHUH Y PYKOBOJIUTENS Y UpEKICHHUSL.

1.4. CucteMHBI aqMUHUCTPATOP YUPEKIECHUS PYKOBOJACTBYETCS B CBOEH padore:

Koncrurynuen Poccutickon @enepanuu;

OenepanbHbiM - 3akoHOM  No273-D3 ot  29.12.2012«06 obpazoBanuun B Poccuiickoii
denepauuny;

HOPMAaTHUBHO-TIPAaBOBBIMU aKTaMu MuHHCTEpCTBa mnpocBemieHuss Poccuiickoir ®Deneparnuu,
OpraHOB yIIpaBJieHHWs O0Opa3oBaHMEM BCEX YpPOBHEH 10 Bompocam HHPOpMaTH3alUU y4eOHO-
BOCIHUTATEIbHOU NeSITeNIbHOCTH, MIPUMEHEHUS u HCIOJIb30BaHUs nH(OpPMAIIMOHHO-
KOMMYHHUKAIIHOHHBIX ~ TEXHOJOTMHA B JICATENILHOCTH  YUPEXKICHHs, aBTOMATU3allUM PabOTHI
aJIMMHHCTpAIINH;

Tpyn0OBBIM 10TOBOPOM C COTPYAHHUKOM;

[IpaBunamMu BHYTpEHHETO TPYJOBOTO PACTIOPSAIKA;

HACTOAIIEH NHCTPYKIIUEH;

WHBIMU JIOKAJILHO-TIPABOBBIMU aKTaMU Y UPEKICHUSI.

1.5. CucreMHBbI aIMUHUCTPATOP YUPEKIECHUS JOIKEH 3HATH!

HOpPMAaTUBHBIE TMPABOBBIE AaKThl, JPYrH€ METOJAMYECKHE MaTepualbl U HOPMATHUBHBIC
JIOKYMEHTBI, KacaroIIHecs: UCIOIb30BaHUs KOMIBIOTepHON TexHukHu U apyrux JCO mpu oOpaboTke
nH(OpMAaILIUY U IPUMEHEHHUS] COBPEMEHHBIX HH(POPMAIIMOHHBIX TEXHOJIOTHIA;

OKCIUTyaTallMOHHbIE W TEXHUYECKHE XapaKTepUCTHKH, Ha3HAuY€HUE, pPEeKHUMbl padOThI,
KOHCTPYKTUBHBIE OCOOCHHOCTH, TNpaBHJIa TEXHUYECKOH SKCIUTyaTalud OOOpYyIOBAaHHUS JIOKAJIBHBIX
CeTei, CepBEPOB, IEPCOHATBHBIX KOMIBIOTEPOB U NEpUPEPUIHBIX YCTPOUCTB;

OCHOBBI JIOKAJIbHBIX CE€TEN U MPUHIUIIBI UX TOCTPOEHUS;

anmnapaTHOe U MPOrpaMMHOe oOecrieyeHNe JOKAIbHbBIX CeTell;

OCHOBBI aIMUHUCTPUPOBAHUS JIOKAJTBHBIX CETEH MO YIPABICHUEM PA3ITHYHBIX ONEPALMOHHBIX
CHUCTEM,;

OCHOBBI MPOEKTUPOBAHUS MH(OPMAIIMOHHBIX CHUCTEM (ceTei) (MPUMEHUTENBHO K JOKaIbHOM
BBIUHCIIUTENbHOMN ceTu 1 VIHTepHET) u ceTeBoro o0opya0BaHus;

OCHOBHBIE (popmaThl 06a3 TaHHBIX W MPUHITUITBI PAOOTHI C HUMU;

MporpamMMHOE, anmapaTHoe obecrieueHne 000py10BaHMUS;

OCHOBHBIE OIIEPALIMOHHBIE CUCTEMBI, METO/IBI X YCTAHOBKU U HACTPOMKH;

OCHOBBI M TIOPSZIOK TEXHUYECKOTO0 OOCIYKMBAHHS U PEMOHTa MEPCOHATLHOTO KOMIBIOTEPA U
nepuepuitHoro 000py10BaHuUS;

OCHOBHbBI€ MPUHIUIIBI POTPAMMUPOBAHMS, SI3BIKM U METOJIbI CHCTEMHOT'O ITPOrPaMMHUPOBAHUS,
B TOM YHMCJI€ IPOTOKOJIBI OOMEHa TaHHBIMH;



CIocoObl peanu3ali KOMIUJIEKCHOM 3aluThl MHGOPMAIMM U METOJbl MPEIyNpekIeHHUs
HECaHKIIMOHUPOBAHHOTO JTOCTYIIA K HEM;

MOPSAOK BeCHUS U 0POPMIICHUSI TEXHUYECKOM TOKYMEHTAIUH;

OCHOBBI IICUXOJIOTUU ¥ KOH(DIIUKTOJIOTHH;

OCHOBBI TPYJIOBOT'O 3aKOHOJATENIbCTBA;

MpaBujIa BHYTPEHHETO TPYAOBOI0 PACIOpPsIIKA Y UPEKICHUS.

1.6. CuctemMHBIi agMUHUCTPATOpP YUPEKICHHUS IOHKEH 3HATh JOJKHOCTHYIO HMHCTPYKIUIO,
cBOM (DYHKIIMOHAIBHBIC OOS3aHHOCTH W IIOJIHOMOYHS, MOPSJIOK JEHCTBUU MPU BO3HUKHOBEHUHU
Ype3BbIYATHON CUTYallMU, UMETh HAaBBIKM OKa3aHUs MEpBOI MOMOIIH MOCTPAIaBIINM.

Il. ©DYHKIIUN

OCHOBHBIMU HAIIPaBJICHUSIMH JCATEIBHOCTH CHCTEMHOTO aIMHHHUCTpaTopa YUpexIeHUs
SIBJISIFOTCSL:

2.1. ObecnieueHre MPOILECCOB CO3JAHM, pa3BUTUS U OecnepeOOHOro (pyHKIIMOHUPOBAHHS
JIOKAJIbHOM ceTH YUpexkIeHHUs, OXBAThIBAIOIICH BCe CITYKObI U MOApa3/IeeHUs Y YpEeKICHHUS.

2.2. Hacrpoiika 6a30BOTO MPOTPaMMHOTO U allapaTHOTO 00eCIICUeHHMS.

2.3. OnpeneneHue 1 OCYIIECTBICEHNE CETEBON MOMUTUKU Y UPEkKICHUS.

2.4. VYupexnenuss OecnepeOoiHONH pabOTBI BCeX 3BEHBEB HMH(POPMAIIMOHHON CHCTEMBI
Yupexnenus, 6ecriepeGOHHOro 10CTyna B I00AIbHYIO CeTh MIHTEpHET.

2.5. BremonHeHne (yHKIMU MacTepa OOydYeHHUsS IOJB30BaTENICl JIOKAIBHON CETH U CETH
HuTepner.

1. ZJOJIZKHOCTHBIE OBA3AHHOCTHU

CUCTeMHBI  aIMUHHCTPATOp  YUPEXKICHHUS  BBIIOJMHSAET  CIEAYIOIIHME  JOJDKHOCTHBIC
00513aHHOCTH:

3.1. Ctporo co0iiro1aeT TPYIOBYIO M MMPOU3BOICTBEHHYIO TUCIUILUIMHY Ha pabodeM MecTe.

3.2. BeInonHsAeT nopy4eHus 1 NpUKa3bl PyKOBOAUTENS Y UpEKICHMUS.

3.4. Ilnanupyer cBOIO pabOTy, CHCTEMAaTHYECKH TIOBBHIIIAET CBOIO NPO(EeCcCHOHATBHYIO
KBAJTM(HUKALMIO U KOMIIETEHIIHIO.

3.5. HenocpenctBeHHO ydacTByeT B oOOecrneueHUM (QYHKIIMOHUPOBAHUSA YUpPEXKACHUS IpU
BO3HUKHOBEHUH PA3IMYHBIX YPE3BbIUANHBIX CUTYAIHH.

3.6. Ocy1ecTBiIseT TEXHUYECKHE paboThl O 00ecTIeYeHHI0 HHPOPMATH3AUU Y UpEKICHUS:

3.7. ComnpoBoXkmaeT ¥  MOIECPHU3UPYET  aBTOMATHU3UPOBAHHYIO  HH(POPMAIMOHHO-
VIPABISIONIYIO CHCTEMY YUpEeXKICHUS, aBTOMATH3MPOBAHHYIO CHCTEMY pabOTHl aIMHHHUCTpPAIIUH
Yupexaenus.

3.8. BeisBnsieT mOTpeOHOCTH PYKOBOAUTENS Y UPEKICHHUS B IPOTPAMMHBIX CPEICTBAX.

3.9. Ocy1iecTBiseT TEXHUUECKOE COMIPOBOXKACHNE pabOThl 000PYI0BaHUS.

3.10. OOGecrieunBaeT HaJIEKHOCTb XpaHEHUs HHPOpPMAIMU, €€ CBOEBPEMEHHOE PE3EpBHOE
KOIIMPOBaHKE, ApXUBUPOBAHHE U BOCCTAHOBJICHUE.

3.11. OcymecTtBisieT cBoM (PYHKIIMH U JOJDKHOCTHBIE OOS3aHHOCTH B COOTBETCTBUU C
JOJDKHOCTHOW MHCTPYKLMEH U B 00beMe, YCTAaHOBJICHHOM TPYIOBBIM 3aKOHOJATeIbCTBOM Poccuiickoit
denepanuu.

3.12. OcymiecTBasieT aHTUBUPYCHYIO 3aIIUTYy NEPCOHAIBHBIX KOMIBIOTEPOB, JOKAJIbHON CETH,
cepBepa.

3.13. O6ecnieunBaeT 6€30MaCHOCTD JaHHBIX MpH paboTe B cetu MHTEpHET.

3.14. IIpoBOIUT KOHCYIbTAIIMH NIEAArOTOB Y UpexkACHUS, TEXHUUYECKYIO TIOMOIIb MpU padboTe ¢
JIOKAJIbHOM CEeThI0 M pecypcamu ceTd VHTepHeT, 1Mo HEeoOXOIUMOCTH, NMPOBOIUT 3aHATHUS JUIS
pabOTHUKOB YUpeKIeHUS.

3.15. OcymecTBiasieT TEXHHUYECKOE OOCTyKUBaHHE, (DYHKIMOHUPOBAHHE U IOIICPKKY
ounmaneHOTO caiiTa YUpekIeHHs, TPEIOCTABIISIET KOHCYIbTAIINN CIICIIHAINCTaM, OTBETCTBEHHBIM 32
€ro HaroJHEHUE.

IV. TPABA



CucTeMHBIN aIMUHUCTPATOP Y UPEKACHUS UMEET MTPABO:

4.1. Ha 3amuty cBoei mpoh)eCCHOHATBHOM YeCTH U JOCTOMHCTBA.

4.2. 3HaKOMMTBCS € KaJI00aMU U IPYTUMHU JOKYMEHTaMH, COAEP KALIMMU OLEHKY €ro paboTshl,
JaBaTh 0 HUM OOBSCHEHUSI B YCTHOM U TUCHMEHHOM BUJIE.

4.3. 3amuInate CBOM MHTEPECHI CAMOCTOSITENbHO U (WIM) Yepe3 MpeACTaBUTENs, B TOM YHUCIIe
aJiBOKaTa B ClIydae CIIy)KeOHOTO pPAaccieOBaHUs, CBS3aHHOTO C HapylIeHHeM pabOTHUKOM HOPM
po¢eCCHOHATIBHON 3TUKH.

4.4. Ha xoH(UICHIMATBHOCTh CIY)KEOHOTO pacciefoBaHMs, 33 HCKIIOUEHHEM CIIydaes,
IPESYCMOTPEHHBIX 3aKOHOM.

4.5. TpeboBaTh OT MoOJb30BaTENCH WHPOPMALMOHHON Cpeabl COOMIOACHUS WHCTPYKLUUH 10
JKCIUTyaTalui 000py10BaHUs U IPOTPAMMHOI0 0OECTIEYEHHUS.

4.6. B ycTaHOBIEHHOM IOPSAIKE MOBBIIIATh CBOIO KBAIM(UKAIUIO HA CHECHHUATU3HUPOBAHHBIX
CEeMHHapax U Kypcax.

4.7. BHOCHUTH TPEIUIOKEHUS 1O  COBEPIICHCTBOBAHUIO  paldOThI, CBSI3aHHOH C
IIPEJYCMOTPEHHBIMU JAHHOW MHCTPYKLUEH 00s13aHHOCTSMHU.

4.8. UadopmupoBaTh PyKOBOIUTEIS YUPESKICHUS O MPUOOPETCHUH HEOOXOJUMBIX B padoTe
TEXHUYECKHUX U IPOrPaMMHBIX CPE/ICTB, PEMOHTHBIX paboTax 000py10BaHHUS.

4.9. Ha moompenus mo pe3ysbraraM padOThI.

V. OTBETCTBEHHOCTb
CHUCTEeMHBIN aIMUHUCTPATOP Y UPEKICHUSI HECET OTBETCTBEHHOCTD:
5.1. 3a GecniepeOoitHy 0 paboTy BCeX y3710B HHPOPMAIIMOHHOM CUCTEMBI yU€OHOTO 3aBEICHUS.
5.2. 3a 10CTOBEPHOCTh OTUYETHOCTH IIPEIOCTABIsIEMON HH(DOPMAITMOHHOW CHCTEMOH.
5.3. 3a coxpaHHOCTh HH()OPMAIIHH.
5.4. 3a cobnoieHre B TOTHOM 00beMe HACTOSAIICH HHCTPYKIIHH.

VI. BBAUMOOTHOLIEHUS. CBA3U 1O JOJI)KHOCTHU

CucTeMHBIN aIMUHUCTPATOP Y UPEKICHUS:

6.1. PaGoTaeT B TECHOM KOHTAKT€ C pyKOBOJUTENIEM Y UpExkKICHUS.

6.2. UnpopmupyeT pykoBoAUTENS YUPEKACHUS O TEXHUUECKUX U MPOTPAaMMHBIX HEJIO0CTaTKaX
B o0ecrneyeHUH OOpa30BaTEIbHON JEATEJbHOCTH, B ABTOMATH3alMM pPalbOThl AJAMHUHUCTpALHH,
TEXHUYECKOI'O COMPOBOXACHUS pabOThl NEAAroroB YUpeKIeHUs, B KAUeCTBEHHOM U Oecriepe0oiHOM
(YHKIIMOHMPOBAHUU JIOKABHOW ceTH YupexJeHHs. BHOCHUT CBOM MpenyokeHHs MO YCTPAHEHUIO
HEJOCTAaTKOB W  YIAYULICHUI0 (YHKIMOHAJIBHBIX BO3MOXKHOCTEH  KOMIBIOTEPHON  TEXHUKH,
nepudepuiHbIX YCTPOHUCTB, CETEBOI0 000PY0BaHUS, IPOrPAMMHOTO.

6.3. Cucrematnueckn OOMEHHBAeTCs TOJE3HOW WHPOpPMALMEH ¢  TeJarormyecKuM
KOJUIEKTUBOM U PYKOBOJHUTEIEM Y UYPEKIACHUS 10 BOIIPOCAM, BXOASIIHUM B €70 KOMIIETEHLIHIO.
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